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ASTTBC conducts Continuing Professional Development (CPD) audits as part of its quality 
assurance program to ensure that registrants meet professional development obligations under 
the Professional Governance Act (PGA), ASTTBC Bylaws, and the CPD guidelines. Selection 
for a CPD audit is random and not triggered by a complaint. 

 
Why CPD audits matter 

CPD is a key part of professional regulation. Ongoing learning helps registrants: 

• Maintain and enhance knowledge, skills, and professional judgment 

• Meet professional development obligations consistently 

• Support public confidence in the competence of ASTTBC registrants 

CPD audits help confirm these requirements are being met across the profession. 

 
Types of CPD audits 

ASTTBC conducts two types of CPD audits: 

1. General audit 

• Reviews your CPD records for overall compliance. 

• Checks that required hours are reported, activities are correctly categorized, and entries 
are reasonable and complete. 

• A notice will appear on your ASTTBC online account while the audit is in progress. 

• Documentation is usually not required, but ASTTBC staff may contact you for 
clarification. 

2. Detailed audit 

• A more thorough review requiring submission of documentation for all reported CPD 
activities. 

• Documentation may include: certificates of completion, proof of attendance, course 
outlines, receipts, agendas, or other evidence of participation. 

• Registrants selected will be specifically notified. 

• You must cooperate fully and provide requested documentation within the specified 
timeframe. 
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What to do if selected for an audit 

• Respond by the stated deadline. 

• Ensure your CPD records are complete and accurate. 

• Keep supporting documentation up-to-date throughout the year to make the audit 
process smoother. 

Possible Outcomes 

• Fully compliant: No further action required. 

• Minor deficiencies: You may be asked to provide additional information or correct 
records. 

• Significant deficiencies: You may need to complete additional CPD and could be subject 
to regulatory action by ASTTBC’s Audit and Practice Review Committee (APRC). 

Confidentiality 

The CPD audit process is confidential. Information is reviewed only for compliance purposes 
and is not made public unless separate regulatory proceedings occur. 

Questions or Assistance 

If you have questions about your audit notice or CPD requirements, contact ASTTBC at 
CPD@ASTTBC.org. 

 


